
Introduction
Our Connecticut school communities — with students at 
the center — continue to be bold and innovative as they 
respond to the COVID-19 pandemic. The United States 
Department of Education (USED) has recognized the im-
portance of supporting these efforts, particularly with the 
infusion of resources to support education in Connecti-
cut. The American Rescue Plan Act of 2021 Elementary 
and Secondary School Emergency Relief Fund (ARP ES-
SER) has granted the State of Connecticut an additional 
$1,105,919,874, providing the opportunity to develop 
bold, high-impact plans to address the substantial dis-
ruptions to student learning, interpersonal interactions, 
and social-emotional well-being. While earlier sources 
of federal relief funding during the pandemic supported 
our ability to first survive, and then thrive, ARP ESSER is
Connecticut’s opportunity to transform our schools. 

The federal government requires that each Local Edu-
cation Agency (LEA) create a Safe Return to In-Person 
Instruction and Continuity of Services Plan (the Plan). 
This plan must be publicly available online by June 23, 
2021 and submitted to the Connecticut State Depart-
ment of Education (CSDE) as a part of the ARP ESSER 
application due mid-August 2021. To aid in the plan-
ning process, CSDE is providing this template to guide 
LEAs planning as well as serve as an opportunity to 
share the Plan with the public. 

Due to the expansive efforts of the CSDE and the 
educational community, as of the week of May 3–7, no 
district in the state of Connecticut was fully remote. This 
was achieved through extensive planning by each LEA; 
therefore, this template should be seen as a means to 
support LEAs’ efforts to date and can be used to expand 
upon or revisit pervious Reopening School Plans. 

There are five areas that LEAs must consider when de-
veloping the Safe Return to In-Person Instruction and 
Continuity of Services Plan:

I. Health and Safety Strategies

II. Continuity of Services

III. Public Comment

IV. Periodic Review Process

V. Understandable and Uniform Format

The CSDE has maintained consistently that in-person 
learning is the preferred opportunity for students and 
that schools should work to safely open their buildings 
for the 2020–21 school year. We are proud to have led 
the nation in safe return to in-person instruction — as 
of April 30 nearly 82.7% of Connecticut school districts 
were offering a predominately fully in-person learning. 
Thank you for your work and helping us continue to 
be an example of how we can best serve our children 
safely in school buildings. 

Safe Return to In-Person 
Instruction and Continuity 
of Services Plan Template

CSDE ARP ESSER

I. Health and Safety Strategies
Describe how the LEA plan includes (or will be modified to include) the extent to which the LEA has adopted 
policies and a description of any such policies on each of the strategies listed in the table on page 2:

May 27, 2021

The mitigation strategies that follow are currently in place at Chaplin Elementary School as we have remained open 
for in-person learning throughout the 20-21 school year.
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Please complete the table below with the LEA’s mitigation strategy for each category. In developing the LEA’s response, 
please review and consider the CDC guidance and the Connecticut DPH and CSDE guidance for each category. 

Mitigation strategy LEA response

Universal and correct wearing of masks

Physical distancing (e.g., including use of 
cohorts/podding)

Handwashing and respiratory etiquette

Cleaning and maintaining healthy facilities, 
including improving ventilation 

Masks are required to be worn inside the school 
building at all times unless a person has a medical 
waiver from a physician. This policy follows current 
requirements by the State of Connecticut.

Classes remain as cohorts to the greatest extent 
possible. Seating is arranged to maximize distance 
between students and students as well as students 
and staff in classroom and common areas. A distance 
of 6 feet or more is used when feasible. Hallways are 
marked with directional tape to maximize distancing. 
Classrooms have Plexiglas barriers to use in order to 
bring small groups of students together with the 
teacher and maintain safety.

Students are encouraged to wash their hands as 
necessary. The faucets and toilets in the bathrooms 
have been converted to a touchless system. Hand 
sanitizing stations remain in the cassrooms and have 
been added to common areas of the building. 
Everyone in the building is expected to wear a face 
mask unless given a medical waiver approved by 
administration.

Desks and table seats are assigned to students. 
These and other classroom surfaces are cleaned after 
if there is to be a change in the person working in a 
particular location. Restrooms are cleaned several 
times throughout the day. High touch surfaces such 
as door knobs are cleaned and sanitized throughout 
the day.  Windows and doors are kept open, when 
feasible; to help with ventilation, there are exhaust 
fans in each classroom.
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Mitigation strategy LEA response

Contact tracing in combination with isolation 
and quarantine, in collaboration with the State, 
local, territorial, or Tribal health departments

Diagnostic screening and testing

Efforts to provide vaccinations to educators, 
other staff, and students, if eligible

Appropriate accommodations for children 
with disabilities with respect to the health and 
safety policies 

LEA must implement, to the greatest extent practicable, each element of the most up-to-date guidance listed in 
the table.

Contact tracing is done in conjunction with the local 
health department. Isolation and quarantines are used 
following current guidance from the CDC, State of CT 
and the local Board of Health. 

Testing is encouraged when a person has been 
identified as a close contact or is exhibiting symptoms 
of Covid-19.

Two vaccination clinics were held for staff in the 
Spring of 2021.  All staff were invited to attend; the 
time and location, and type of vaccination was given 
for staff in order for them to make decisions. 
Information 

All necessary medical and safety precautions will be 
followed. In addition to adhering to the district's health 
and safety policies for all children, the district will 
continue to adhere to any Individualized Health Care 
Plans for students with disabilities.



Safe Return to In-Person Instruction and Continuity of Services Plan Template — CSDE ARP ESSER4

II. Continuity of Services
Describe how the LEA plan will ensure continuity of services including but not limited to services to address the 
students’ academic needs, and students’ and staff social, emotional, mental health, and other needs, which may 
include student health and food services:

III. Public Comment
Public comment is a key element of stakeholder engagement, and at times a stand-alone element which may 
include dedicating time to open forums at board of education meetings, conducting surveys, or soliciting written 
input from external residents not involved in the decision-making process. Describe how the LEA plans to provide 
the public the opportunity to provide input and for public comment in the development of the plan, a summary of 
the input (including any letters of support), and how the LEA took such input into account: 

Chaplin Elementary School, the only school in the Chaplin School District, will continue to provide full-time, in person 
learning addressing the academic, social, emotional, and mental health needs of all students. If COVID-19 related 
issues arise that require quarantining, all students will continue to have access to livestreaming, synchronous 
learning. In addition, students with disabilities will continue to have access to their specialized instruction, related 
services, modifications/accommodations as outlined in their Individualized Education Plan (IEP) to the fullest extent 
that such specialized instruction, related services, modifications, and accommodations can be implemented in a 
remote-learning model.".

An automated Blackboard Connect message will be sent to all district community members stating the Chaplin 
School District Safe Return to In-Person Instruction and Continuity of Services Plan will be accessible on the district 
website at www.chaplinschool.org and will be posted in hard copy at other prominent public areas (ex. town halls).  
Public commentary regarding the Safe Return to In-Person Instruction and Continuity of Services Plan will be 
solicited at specified Board of Education meetings. A survey was sent to all district staff to solicit feedback on the 
development of the plan. 
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IV. Periodic Review Process
LEAs are required to periodically review and, as appropriate, revise their Safe Return to In-Person Instruction and 
Continuity of Services Plan at least every six months through September 30, 2023. Each review must include 
seeking public comment on the plan and developing the plan after taking into account the public comment.  

Below are the dates that LEAs must submit a refreshed or updated plan to CSDE via eGMS.

Review/revisit Dates:

• June 23, 2021
• December 23, 2021
• June 23, 2022
• December 23, 2022
• June 23, 2021

V. Understandable and Uniform Format
Federal regulations require that this plan be in an understandable and uniform format, to the extent practicable; 
is written in a language that parents can understand or, if not practicable, orally translated; and upon request by 
a parent who is an individual with a disability, provided in an alternative format accessible to that parent. Describe 
the unique needs of the LEA’s audience and confirm the LEA’s approach to ensuring the document is accessible:

The plan is in an understandable and uniform format that parents/guardians can understand.  To ensure 
accessibility, the plan will be posted on the Chaplin  Elementary School website at www.chaplinschool.org.  It will 
also be offered in Spanish and other languages, if needed.  We request that parents review the plan and offer any 
comments/suggestions at the June 9, 2021 Board of Education meeting held invirtually at 6:30 PM (BOE meeting 
information is posted on the school and town websites). Parents may also wish to e-mail Kevin Chavez, Principal, at 
kchavez@chaplinschool.org to offer any comments. Hard copies of the plan will be accessible upon request.


